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North Arm Cove Community Association Inc (NACCAi) 

Terms of Reference 

Waterway Access Subcommittee 

 

 1. Title 
        NACCAi Waterway Access Subcommittee 

 2. Purpose 

a) To identify opportunities for improving public waterway access in North Arm Cove, 

including jetties, boat ramps, dinghy/kayak launching facilities, and land-based access to 

such facilities. 

b) To consult with the North Arm Cove community on public waterway access 

c) To liaise with MidCoast Council and other relevant authorities on improving and maintaining 

public waterway access in North Arm Cove 

d) To monitor progress on implementation of improvements to/or maintenance of public 

waterway access in North Arm Cove 

e) To be the NACCAi point of contact for public waterway access issues in North Arm Cove. 

 3. Establishment 

These terms of reference were approved by a NACCAi General Meeting on XXXXX. 

 4. Membership 

The subcommittee will consist of: 

a) The convenor who shall be a member of the Association. The convenor shall be appointed at a 

NACCAi General Meeting. The convenor is XXXX who was appointed at the XXXX Ordinary 

General Meeting. 

b) Other members are XXXX who were appointed at the XXXX Ordinary General Meeting. 

c) The convenor may appoint additional members of the Association to the subcommittee as 

required. Membership of the subcommittee continues from date of a member’s appointment to the 

subcommittee until either the member resigns from the subcommittee, or their membership of the 

subcommittee is revoked by the convenor or by the NACCAi Committee, or their membership of 

the Association lapses or is cancelled. 

 5. Meeting Frequency 

The subcommittee shall meet as required. 

 6. Timeframe 

This is a standing subcommittee expected to remain in existence as long as public waterway access 

issues are regarded as important to the North Arm Cove community.  

The subcommittee may be discontinued if a motion to do so is passed at a NACCAi Ordinary 

General Meeting. 

 7. Authorities 

 7.1. Authority 
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The subcommittee is authorised to initiate discussions with, make submissions and requests to, and 

seek information from, MidCoast Council and other relevant authorities, on public waterway access 

issues. 

 

 7.2. Limits of authority 

The subcommittee is not authorised to expend funds, enter into any agreements, or make any grant 

submissions without prior NACCAi Committee approval. 

 8. Roles and Responsibilities 

a) Provide details of subcommittee membership, and any changes to membership, to the Secretary. 

b) Undertake activities in accordance with the purpose of the subcommittee. 

c) Obtain approval of the Committee for any expenditure, to enter into any agreements, or make any 

grant applications. 

 d) Forward copies of all substantive* correspondence (printed and electronic) to the Secretary 

e) Present any receipts for reimbursement and invoices for payment to the Treasurer 

f) Such further tasks in relation to public water access that the Committee may determine by 

resolution from time to time. 

 9. Reporting Requirements 

 

a) Provide a status report on the subcommittee’s activities to the Secretary at least two weeks before 

each ordinary general meeting of the Association. 

b) Provide a detailed report on the subcommittee’s activities for the prior year for the Associations 

Annual General Meetings. 

 

 

 

 

 

 
*
 Substantive correspondence omits those items which are purely facilitative or ephemeral. 

 Facilitative records are records of little value and of a routine nature that are used simply to further some activity. Ephemeral records 

are records of little value that only need to be kept for a limited or short period of time. Most facilitative and ephemeral records have no 

continuing value to the organisation and, generally, are only needed for a few hours or a few days. 

 Some examples of facilitative and/or ephemeral records are: duplicates, most drafts (other than those of significant works or 

publications), telephone messages, stationary, emails, advertising 'flyers', brochures, catalogues and price lists. 


